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ATTORNEY TRAYEL POLICY MEMORANDUM

To:  Indigent Defense, Indigent Defense Attorneys and Alabama Judiciary
Re:  Travel, In-State (overnight) and Out-of-State

From: Office of Indigent Defense Services, Christopher Roberts, Director VS
Authority: Alabama Code Section 41-4-322

Issue Date:  May 10, 2023

This memo seeks to clarify Office of Indigent Defense Services (OIDS) travel policies. “Travel”
for purposes of this memo includes in-state travel in which an overnight stay is required or any
out-of-state travel. Counsel 1s required to obtain pre-approval by the court in these events.
Counsel will ordinarily submit for reimbursement of expenses upon final billing or an eligible
interim claim as outlined in OIDS Administrative Rules; however, requests for reimbursement of
expenses on any case in advance of final disposition may be submitted to the OIDS Director in
writing and sent tc Upon approval of this request, counsel would submit
a claim solely for expenses. 1ne remawer of counsel’s fees will be submitted upon final
disposition,

TRAVEL POLICIES & PROCEDURES

A. Prior Authorization Required

In-state travel in which an overnight stay is required, or any out-of-state travel, shall be approved
in advance by the trial court as necessary as a reasonable cost or expense. No fees or expenses
shall be paid for travel prior to authorization by the trial court, and reimbursement will occur
only upon conclusion of travel.
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