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record provider along with the court’s order preapproving the expense. The interim fee
declaration should be limited to the cost of records only and should not include any in-
court or out-of-court time entries for counsel.

Following certification of the claim by the trial court, counsel should email OIDS and
notify the office of the claim’s approval. The claim will be promptly pulled and
processed for payment by OIDS upon receipt of the notification of court approval.
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